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Onsite Transfer of Equipment/Property

   Can you certify that  
the item is free of hazardous 

and radioactive 
contamination?

Contact H&S Tech to arrange for  
the ES&H Team's evaluation.

IH and/or HP develop  
sampling strategy and evaluate  

sample results. 

Is item contaminated 
above release limits?

Contact ES&H Team for 
suggested decontamination 
procedures and resampling  

OR  
for guidance on containment, 
labeling, and transportation.

Drain and manage  
unencapsulated liquids. 

IH and/or HP complete  
Box 2 on Release Form.

Decontaminate 
item. 

Restricted 
transfer.

Place item in secondary 
containment, if needed.

Arrange for item's transport. 

Onsite transfer complete.

NO

YES

NO

 Will ownership 
change?

 Is item property 
numbered?

YES YES

Prepare item for transfer. Attach paper- 
work and hazard warning labels, if needed. 

Complete Box 4 on Release Form.

Complete Box 1 on  
Release Form

YES

NO

Complete Box 3 on 
Release Form  and 

obtain Property 
Center signature. 

Initiate the  
Property Record 

Change Form. 
NO
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Offsite Transfer of Equipment/Property

 Can you certify that  
the item is free of hazardous 

and radioactive 
contamination?

Contact H&S Tech to arrange for  
the ES&H Team's evaluation.

IH and/or HP develop  
sampling strategy and evaluate  

sample results. 

Is item contaminated 
above release limits?

Contact ES&H Team for 
suggested decontamination 
procedures and resampling  

OR  
for guidance on containment, 
labeling, and transportation.

Drain and manage  
unencapsulated liquids. 

IH and/or HP complete  
Box 2 on Release Form.

Decontaminate 
item. 

Restricted 
transfer.

Complete Box 3 on 
Release Form  and 

obtain Property  
Center signature. 

Initiate the  
Property Record 

Change Form. 

Place item in secondary 
containment, if needed.

Arrange for item's transport. 

Offsite transfer complete.

NO

YES

NO

 Will ownership 
change?

 Is item property 
numbered?

YES YES

Prepare item for transfer. Attach paper- 
work and hazard warning labels, if needed. 

Complete Box 4 on Release Form.

Complete Box 1 on Release Form. If item  
needs repair, verify whether warranty or  

blanket maintenance order applies. 

YES

NO
NO
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Transfer of Equipment/Property for Storage

 Can you certify that  
the item is free of hazardous 

and radioactive 
contamination?

Complete Box 1 on Release Form. 
Contact H&S Tech to arrange for  

the ES&H Team's evaluation.

IH and/or HP develop  
sampling strategy and evaluate  

sample results. 

Is item contaminated 
above release limits?

Contact ES&H Team for 
suggested decontamination 
procedures and resampling.

Drain and manage  
unencapsulated liquids. 

IH and/or HP complete  
Box 2 on Release Form.

Decontaminate 
item. 

Restricted 
transfer.

Place item in secondary 
containment, if needed.

Send paperwork, including  
Storage Request Form, to DUS.  

Notify DUS that item is  
ready for transport. 

Transfer into storage 
complete.

NO

YES

NO

Contact DUS to determine storage location  
and complete the Storage Request Form. 

Skip Box 3 on Release Form.

Send Storage Request Form  
to DUS. Follow the  

procedures found in Guide  
No. 302 ("Storage").

YES

Prepare item for transfer. Attach 
hazard warning labels, if needed. 
Complete Box 4 on Release Form. 

DUS inspects the item  
and transports it to the  

storage location. 

 



Document 21.5 UCRL-AM-133867 

Revision 2 18 July 20, 2005 

Transfer of Equipment/Property for Excess or Sale

  Can you certify that  
the item is free of hazardous 

and radioactive 
contamination?

Complete Box 1 on Release Form. 
Contact H&S Tech to arrange for  

the ES&H Team's evaluation.

IH and/or HP develop  
sampling strategy and evaluate  

sample results. 

Is item contaminated 
above release limits?

Contact ES&H Team for 
suggested decontamination 
procedures and resampling  

OR  
for guidance on containment, 
labeling, and transportation.

Drain and manage  
unencapsulated liquids. 

IH and/or HP complete  
Box 2 on Release Form.

Decontaminate 
item. 

Restricted 
transfer.

Complete Box 3 on 
Release Form  and 

obtain Property  
Center signature. 

Place item in secondary 
containment, if needed.

Arrange for item's transport. 

Transfer for excess complete 
when new owner accepts item.

NO

YES

NO

Is item property 
numbered?

YES

Prepare item for transfer. Attach paper- 
work and hazard warning labels, if needed. 

Complete Box 4 on Release Form.

Complete Excess Equipment Card. 
Follow the procedures found in  

Guide No. 203 ("Excess Process").

YES

NO
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 Transfer of Equipment/Property for Scrap

  Can you certify that  
the item is free of 

hazardous and radioactive 
contamination?

Complete Box 1 on Release Form. 
Contact ES&H Team EA to arrange 

for the Team's evaluation.

IH, HP, and EA develop  
sampling strategy and evaluate  

sample results. 

Is item contaminated 
above release limits?

Contact ES&H Team for 
suggested decontamination 
procedures and resampling  

OR  
for guidance on containment, 
labeling, and transportation .

Drain and manage encapsulated  
and unencapsulated liquids. 

IH, HP, and EA complete  
Box 2 on Release Form.Decontaminate 

item. 
Restricted 

transfer.

Complete Box 3 on 
Release Form   

and obtain Property 
Center signature. 

Complete the 
Retirement Form.

Place item in secondary  
containment, if needed.

Arrange for item's transport. 

Transfer for scrap complete.

NO

YES

NO

Is item property 
numbered?YES

Prepare item for transfer. Attach paper- 
work and hazard warning labels, if needed. 

Complete Box 4 on Release Form.

NO

Contact EA for guidance  
on disposal options.

Complete Excess Equipment Card. 
Follow the procedures found in  

Guide No. 203 ("Excess Process").

YES

Does item qualify 
 as scrap?

NO

YES




